
INSTITUTE OF LIFE SCIENCES  Page 1 of  15 

 

 
 
 
 

INSTITUTE OF LIFE SCIENCES 
(An autonomous Institute of the Department of Biotechnology, Govt. of India) 

Nalco Square, Bhubaneswar-751 023 
Website: www.ils.res.in 

 
 
NIT No- VIII-157-MF/2018-19/2013/ILS    Date: 06-09-2022 

 
 

E-TENDER DOCUMENT 
 
 

Name of work:  Auction of Disposal obsolete stores including E-waste 
(Electrical Items stacked at ILS, Bhubaneswar) 

 
Total Estimated Cost: Rs. 8,00,922.00 

 
 

 
 
 

Administrative Officer 
For and on behalf of Director, ILS. 
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The Director, Institute of Life Sciences, Bhubaneswar invites online Bids for 
disposal of obsolete electrical items as mentioned in Annexure-V on “AS IS WHERE IS 
BASIS”. Desires bidders authorized by Pollution control Board of Odisha / Govt. of India 
for disposal of E-waste may download the Bid documents & Terms & conditions etc.   
from the ILS website (www.ils.res.in & www.tenderwizard.com/ILS ) and shall be 
submitted with relevant documents before the last date. 
 

S. No. Description Details 

i) NIT No.  VIII-157-MF/2018-19/2013/ILS             
Date: 06-09-2022 

ii) Name of Work: Auction of Disposal obsolete stores 
including E-waste (Electrical Items stacked 
at ILS, Bhubaneswar) 

iii) Estimated Cost              Rs. 8,00,922.00 

iv) Earnest Money Undertaking Submitted 
v) Last date and time of online 

submission of tender 
14.00 hours on 19.09.2022 

vi) Time and date of online 
opening of Documents 

 15.00 hours on 19 .09.2022 

vii) Time and date of opening of 
Online Financial Bids 

To be intimated latter 

viii) Period during which hard 
copies of EMD, Registration 
Certificates, Undertaking and 
other Documents to be 
submitted to Division office  

To be submitted during office on or Before 

the online submission of tender 

ix) Inspection of Items 08.09.2022 – 19.09.2022 (Between 11.00 

to 16.00 on working days excluding 

Saturday & Sunday) 

x) Validity of Tender 03 months with effect from date of 

published 

 
1. Information and Instructions for Bidders or E‐Tendering 

a. The intending bidder must read the terms and conditions of Tender 
document carefully. He should submit his bid if he considers himself eligible 
and he is in possession of all the certificates/ documents required. 

http://www.ils.res.in/
http://www.tenderwizard.com/ILS
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b. Information and Instructions for bidders for e‐tendering posted on website 
shall form part of bid document. 

c. The bid document consisting of NIT, plans, specifications, the schedule of 
quantities of various types of items to be executed and the set of terms and 
conditions of the contract  to  be  complied  with  and  other  necessary  
documents  can  be  seen  and downloaded from 
www.tenderwizard.com/ILS or www.ils.res.in or www.eprocure.gov.in at 
free of cost. 

d. For e-tendering of this tender, ILS has engaged e-portal maintained by M/s 
ITI Limited, Bhubaneswar. Intending bidders shall have to register with M/s 
ITI Limited, Bhubaneswar to participate in the tendering process. For details 
kindly visit website www.tenderwizard.com/ILS  or contact Shri SANJIB 
MOHAPATRA (Mobile No. 8249821902 & 7377708585). If needed they can 
be imparted training on online bidding process as per details available on 
the website. 

e. The intending bidders must have valid class‐III digital signature to submit 
the bid. 

f. The bid can be submitted only after depositing e-tender Processing Fee 
(Online through e-Payment) in favour of ITI Limited within the period of bid 
submission. E-tender processing fee is non-refundable. 

g. Copies of eligibility documents and EMD as specified in the notice inviting 
tender shall be scanned and uploaded on the e-tendering website within 
the period of tender submission. Bidders can upload documents in the form 
of JPG format, PDF format and any other format as permissible by the e‐
tendering portal. 

h. Bidders must ensure to quote rate of each item. The column meant for 
quoting rate in figures appears in dark yellow colour and the moment rate 
is entered, it turns sky blue. In addition to this, while selecting any of the 
cells a warning appears that if any cell is left blank the same shall be 
treated as "0". Therefore, if any cell is left blank and no rate is quoted by 
the bidder, rate of such item shall be treated as "0" (ZERO).After 
submission of the bid online the contractor can re‐submit revised bid any 
number of times but before last time and date of submission of bid as 
notified.  

i. After submission of bid online, it can be revised any number of times 
before specified time on last date of submission of bid. While submitting 
the revised bid, bidder can revise the rate of one or more item(s) any 

http://www.tenderwizard.com/ILS
http://www.ils.res.in/
http://www.eprocure.gov.in/
http://www.tenderwizard.com/ILS
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number of times (he need not re‐enter rate of all the items) but before last 
time and date of submission of bid as notified. 

j. Financial bids shall be opened online only for bidders for whom EMD and 
other documents are found in order and who are found to be eligible to bid 
for work. On opening date, the bidder can login and see the bid opening 
process. After opening of bids he will receive the competitor bid sheets. 

k. If the contractor is found ineligible after opening of bids, his bid shall 
become invalid. 

l. If any discrepancy is noticed between the eligibility documents as uploaded 
at the time of submission of bid and hard copies as submitted physically by 
the bidder, the bid shall become invalid. 
 

Bid documents can be downloaded from the ILS website (www.ils.res.in) and 

submitted with relevant documents before the last date in the e-tender portal 

www.tenderwizard.com/ILS.  

(Bidder shall submit undertaking towards EMD in prescribed Format attached in 

Annexure – III) 

Sl. No. Name of Work Estimated Cost 
In INR 

EMD 
in INR 

1 Auction of Disposal obsolete 
stores including E-waste 
(Electrical Items stacked at ILS, 
Bhubaneswar) 

Rs 8,00,922.00 EMD 
undertaking 

   Bidders are requested to visit site for inspection before bidding on their own 

cost.   

For any clarification / information the bidders may contact Administrative Officer 

/ Assistant Engineer (E) ILS, Bhubaneswar Email: ao@ils.res.in 

Validity of Tender shall be 03 months with effect from publish date. 

NB: The Authority of Institute or any other persons (s) authorized by him / her 

on his / her behalf reserves the right to accept any, full or in part, or reject any or 

all the tenders without assigning any reasons thereof and no correspondence in 

the respect will be entertained.  

http://www.ils.res.in/
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Enclosure: 
Annexure-I: GENERAL TERMS & CONDITIONS 
Annexure – III: Earnest Money Deposit Declaration Proforma 
Annexure-III: Letter of Unconditional acceptance of Bid Conditions 
Annexure-IV: BIDDER DETAIL ((Authorisation certificate from PCB)  
Annexure - V: BILL OF QUANTITIES 
 
 
 
 

               Administrative Officer 
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Annexure-I 

TERMS & CONDITIONS 

1. On confirmation of Sale to the successful tenderer, the full payment must 

be made within 05 days of receipt of the sale order. 

2. The Buyer shall ensure that in the event of Sale of Hazardous Waste Items 

all applicable Guidelines / Notifications issued by the Central / State 

Pollution Control Board / Ministry of Environments & Forests from time to 

time are compiled by the Buyer. 

3. Buyer shall comply with all applicable Rules / Laws wherever applicable, 

Such as; (a) Batteries Management & Handling Rules 2001 and its 

subsequent Amendments. (b) Hazardous Waste Management & Handling 

Rules 1989 and its subsequent Amendments and / or the relevant statutory 

Act / Rules.  

4. After confirmation of Sale, the material at the Institute of Life Sciences (ILS) 

Bhubaneswar will remain at the sole risk and responsibility of the buyer. ILS 

will be under no liability of the buyer. ILS will not be liable whatsoever for 

the safe custody, protection or preservation after the sale has been 

confirmed.  

5. The payment of the full amount is to be made by the tenderer within 05 

days on receipt of the sale order. The successful Tenderer shall take 

delivery of Material at the accepted price. The amount shall be paid by the 

Tenderer in shape of Demand Draft in favour of Institute of Life Sciences – 

DBT. The removal of the material will be permitted only after payment of 

full amount and the Delivery order obtained from ILS, Bhubaneswar. 

6. The successful Tenderer shall arrange for any additional services required 

(Such as; crane services & Labour etc.) for the removal of the material being 

sold on receipt of the Sale Order. If the goods are not removed within 15 

days of having paid the amount, ILS will have the right to dispose of such 

goods in any manner they like, and the buyer will have no right to any 

compensation. The money paid by the successful Tenderer will not be 

refundable for un-cleared goods.  

7. In case the buyer wishes to take delivery of the materials purchased 

through a Representative he must authorize the letter clearly by Name, by 
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a letter of authority, with duly attested specimen signature to the 

representative. However, ILS does not undertake any responsibility for the 

identity of the Representative and of wrong delivery.  

8. While taking delivery of the materials it will be at the discretion of the 

authorised representative of Company to decide the manner in which 

materials shall be removed. No segregation of the materials will be 

entertained at ILS premises.  

9. The delivery of the materials can be taken by the successful Tenderer on 

any working day from ILS, the person for the collection of materials should 

report well in time.  

10. Inspection: Tenderers can inspect the materials on designated dates & time 

mentioned in the tender document.  

11. The successful tenderer will be provided with the required gate pass after 

payment receipt from ILS Account Section 

12. ILS, will not be in any way responsible for failure to deliver the material due 

to causes beyond their control such as Strikes, Cessation of Labours, 

shortened hours of labours, acts of God or any causes or contingency 

whatsoever. The buyer shall not eb entitled to cancel the constricts and the 

period of delivery shall automatically be extended accordingly.  

 

E-Tendering Instructions to Bidders 
General: The Special Instructions (for e-Tendering) supplement ‘Instruction to 
Bidders’, as given in this Tender Document. Submission of Online Bids is 
mandatory for this Tender. E-Tendering is a new methodology for conducting 
Public Procurement in a transparent and secured manner. Suppliers / Vendors will 
be the biggest beneficiaries of this new system of procurement. For conducting 
electronic tendering, ILS BHUBANESWAR has decided to use the portal 
www.tenderwizard.com/ILS through an ASP, M/s. ITI Ltd., Bhubaneswar. 
Instructions:  Tender Bidding Methodology: Two Stage Online Bidding 

1. Broad outline of activities from Bidders prospective: 
a.   Procure a Class III Digital Signature Certificate (DSC) 
b. Register on the e-Procurement portal www.tenderwizard.com/ILS 
c.  Create Users on the above portal 
d.  View Notice Inviting Tender (NIT) on the above portal 
e.  Download Official Copy of Tender Documents from the above portal 
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f.  Seek Clarification to Tender Documents on the above portal. View 
response to queries of bidders, posted as addendum, by ILS 

g.  Bid-Submission on the above portal. 
h.  Attend Public Online Tender Opening Event (TOE) on the above portal - 

Opening of Technical Part 
i.  Post-TOE Clarification on the above portal (Optional) – Respond to ILS’s 

Post-TOE queries. 
j.  Attend Public Online Tender Opening Event (TOE) on the above portal - 

Opening of Financial Part (Only for Technical Responsive Bidders) 
 
For participating in this tender online, the following instructions are to be read 
carefully. These instructions are supplemented with more detailed guidelines on 
the relevant screens of the above portal. 
2.  Digital Certificates: 
For integrity of data and authenticity / non-repudiation of electronic records, and 
to be complaint with IT Act 2000, it is necessary for each user to have a Digital 
Certificate (DC), also referred to as Digital Signature Certificate (DSC), of Class III, 
issued by a Certifying Authority (CA) licensed by Controller of Certifying 
Authorities (CCA) [refer http://www.cca.gov.in]. 
3.  Registration : 
To use the Electronic Tender portal www.tenderwizard.com/ILS, vendors need to 
register on the portal. Registration of each organization is to be done by one of its 
senior persons vis-à-vis Authorised Signatory who will be the main person 
coordinating for the e-tendering activities. In the above portal terminology, this 
person will be referred to as the Super User (SU) of that organization. For further 
details, please visit the website/portal, and follow further instructions as given on 
the site. Pay Annual Registration Fee as applicable. (Rs 2000+ GST as applicable) 
 
Note: After successful submission of Registration details and Annual Registration 
Fee, please contact to the Helpdesk of the portal to get your registration 
accepted/activated. 
The Bidder must ensure that after following above, the status of bid submission 
must become – “Submitted”. 
Please take due care while scanning the documents so that the size of documents 
to be uploaded remains minimum. If required, documents may be scanned at 
lower resolutions say at 150 dpi. However it shall be sole responsibility of bidder 
that the uploaded documents remain legible. 
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It is advised that all the documents to be submitted are kept scanned or 
converted to PDF format in a separate folder on your computer before starting 
online submission. 
The Financial part/BOQ may be downloaded and rates may be filled 
appropriately. This file may also be saved in a folder on your computer. Please 
don’t change the file names & total size of documents (Preferably below 5 MB per 
document) may be checked. 
4. Bid submission 
The entire bid-submission would be online on the Tender wizard portal i.e. 
https://www.tenderwizard.com/ILS 
Broad outline of submissions are as follows: 
(i) Submission of Bid Parts (Technical & Financial)  
(ii) Submission of information pertaining to Bid Security/ EMD. 
(iii) Submission of signed copy of Tender Documents/Addendums. 
The TECHNICAL PART shall consist of Electronic Form of Technical Main Bid and 
Bid Annexure. Scanned/Electronic copies of the various documents to be 
submitted under the Eligibility Conditions, offline submissions, instructions to 
bidders and documents required establishing compliance to Technical 
Specifications and Other Terms & Conditions of the tender are to be uploaded. 

The FINANCIAL PART shall consist of Electronic Form of Financial Main Bid 
and Financial Bid Annexure, if any. Scanned copy of duly filled price schedule 
(Section VII) for both packages are to be uploaded. If required, additional 
documents in support of taxes, quoted duties etc. may also be uploaded. 
5. Tender Processing Fee:- 
You pay processing fee (0.1% of ECV + GST as applicable (Min. 500/- & Max 5000/- 
+ GST as applicable)) through online (Credit card/ Debit card/ Net Banking), when 
participating in the e-tender. 
Offline Submissions: 
The bidder is requested to submit the as above mentioned documents offline 
DIRECTOR, INSTITUTE OF LIFE SCIENCES, NALCO SQUARE, BHUBANESWAR, 
751023 on or before the date & time of submission of bids specified in covering 
letter of this tender document, in a Sealed Envelope. The envelope shall bear 
(name of the work), the tender number and the words ‘DO NOT OPEN BEFORE’ 
(due date & time). 
Public Online Tender Opening Event (TOE) 
The e-Procurement portal offers a unique facility for ‘Public Online Tender 
Opening Event (TOE). Tender Opening Officers as well as authorized 

https://www.tenderwizard.com/ILS
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representatives of bidders can attend the Public Online Tender Opening Event 
(TOE) from the comfort of their offices. For this purpose, representatives of 
bidders (i.e. Supplier organization) duly authorized. Every legal requirement for a 
transparent and secure ‘Public Online Tender Opening Event (TOE)’ has been 
implemented on the portal. As soon as a Bid is decrypted, the salient points of the 
Bids are simultaneously made available for downloading by all participating 
bidders. The medium of taking notes during a manual ‘Tender Opening Event’ is 
therefore replaced with this superior and convenient form of ‘Public Online 
Tender Opening Event (TOE)’. The portal a unique facility of ‘Online Comparison 
Statement’ which is dynamically updated as each online bid is opened. The format 
of the Statement is based on inputs provided by the Buyer for each Tender. The 
information in the Comparison Statement is based on the data submitted by the 
Bidders. A detailed Technical and / or Financial Comparison Statement enhance 
Transparency. Detailed instructions are given on relevant screens. The portal has 
a unique facility of a detailed report titled ‘Online Tender Opening Event (TOE)’ 
covering all important activities of ‘Online Tender Opening Event (TOE)’. This is 
available to all participating bidders for ‘Viewing/Downloading’. There are many 
more facilities and features on the portal. For a particular tender, the screens 
viewed by a Supplier will depend upon the options selected by the concerned 
Buyer. 
Important Note: In case of internet related problem at a bidder’s end, especially 
during ‘critical events’ such as – a short period before bid-submission deadline, 
during online public tender opening event it is the bidder’s responsibility to have 
backup internet connections. In case there is a problem at the e-procurement / e-
auction service-provider’s end (in the server, leased line, etc) due to which all the 
bidders face a problem during critical events, and this is brought to the notice of 
ILS by the bidders in time, then ILS will promptly reschedule the affected event(s). 
 
Other Instructions 

For further instructions, the vendor should visit the home-page of the 
portal. The complete help manual is available in the portal for Users intending to 
Register / First-Time Users, Logged-in users of Supplier organizations. Various 
links are also provided in the home page. 
Important Note: It is strongly recommended that all authorized users of Supplier 
organizations should thoroughly peruse the information provided under the 
relevant links, and take appropriate action. This will prevent hiccups and minimize 
teething problems during the use of the said portal. 
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The following ‘FOUR KEY INSTRUCTIONS for BIDDERS’ must be assiduously 
adhered to: 
 
1.) Obtain individual Digital Signature Certificate (DSC) well in advance of your 
first tender submission deadline on the portal. 
2.) Register your organization on the portal well in advance of your first tender 
submission deadline on the portal 
3.) Get your organization’s concerned executives trained on the portal well in 
advance of your first tender submission deadline on the portal 
4.) Submit your bids well in advance of tender submission deadline on the portal 
(There could be last minute problems due to internet timeout, breakdown etc) 
 
While the first three instructions mentioned above are especially relevant to first-
time users on the portal, the fourth instruction is relevant at all times. Minimum 
Requirements at Bidders end Computer System with good configuration (Min P 
IV, 1 GB RAM, Windows 7) Broadband connectivity. Microsoft Internet Explorer 
8.0 or above. Digital Certificate(s) Vendors Training Program Necessary training to 
each and every registered bidder under this portal shall be impacted by the ASP, 
M/s. ITI, Bhubaneswar, if required, before participation in the online tendering. 
 
For any further assistance, please contact Mr. Sanjeeb Mahapatra (07377708585), 
Helpdesk-011-49424365/080-40482000 ITI email ID for mailing communication:- 
twhelpdesk404@gmail.com / twhelpdesk605@gmail.com/  

 

 

 

 

 

 

 

 

 

mailto:twhelpdesk404@gmail.com
mailto:twhelpdesk605@gmail.com/
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ANNEXURE-III 

 

 

Earnest Money Deposit Declaration Proforma 

(Typed in the bidder letter head) 

 

WHEREAS, I/We.................. ………………………………. (Name of agency) 
have submitted bids for (name of work):  Auction of obsolete electrical items at 
Institute of Life Sciences, Bhubaneswar. I/ We hereby submit following 
declaration in lieu of submitting Earnest Money Deposit.  

 

1) If after the opening of tender, I/We withdraw or modify my/our bid during the 

period of validity of tender (including extended validity of tender) specified in the 

tender documents; 

 

Or 

 

2) If, after the award of order, I/We fail to deposit the tendered amount before the 

deadline defined in the tender documents;   

 

I/We shall be suspended for one year and shall not be eligible to bid for ILS 

tenders from date of issue of suspension order. 

 

Signature of the contractor(s) 

 

                       Seal 

                       Date 
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ANNEXURE-III 

Letter of Unconditional acceptance of Bid Conditions 

No.           Date: 

To, 
The Director,  
Institute of Life Sciences, 
Nalco Square, Bhubaneswar 
Odisha - 751023 
 

Sub: Unconditional Acceptance of Bid Conditions. 

Sir, 

 I/We have read and examined all the conditions in the bid documents for the subject work and we 

hereby unconditionally accept the bid conditions entirely for the said works. 

I/We hereby submit our Bid and undertake to keep it valid for a period of three months from the date of 

opening of Technical Bid.  

I/We undertake to execute the above items strictly in accordance with the requirements and particulars 

/ specifications stipulated in the Bid documents. 

I/We hereby further undertake that during the said period: 

       I/We shall not vary / alter or revoke my / our bid during the validity period of Bid 

       I/We have quoted for the complete scope of the said work. 

      I/We undertake to abide by the terms and conditions as stipulated in ILS bid documents and as 

amended thereafter. 

I/We have not enclosed any condition / deviation to conditions of Bid documents. 

I/We agree that in case of any condition is found to be quoted by us, my / our bid will be rejected. 

This undertaking is in consideration of ILS agreeing to open my bid, considering and evaluating the same 

for the purpose of award of work in terms of provisions of Bid documents. 

Signature of Authorized Representative of Bidder-------------------- 

Designation-------- 

Date--------- 

Bidder Stamp.  
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ANNEXURE-V 

BIDDER DETAIL 

1. Name of the Bidder: 

 

2. Address of the Bidder: 

 

 

3. Details of EMD / Under taking: 

 

4. Tax Registration enclosed proof: 

 

 

5. Experience Detail: 

 

Parties Nature of Job                     Date  
  From                                 To  

 
 
 

  

   
 
 

   
 
 

 
 
 

  

 
 
 

  

 

This is to certify that the information furnished is true and correct. I / We also certify that I / we have 

carefully read and understood the terms and conditions of the tender document and undertake to 

abide by them in the event of being given in the contract.  

 

Date:        Signature 

Place:          Seal   
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ANNEXURE-V 

BILL OF QUANTITIES 

Name of work: Auction of Disposal obsolete stores including E-waste (Electrical Items stacked at ILS, 

Bhubaneswar)  

Sl. 
No. 

Description of Items Unit Rate in Word & Figure Amount in Word & 
Figure 

1 10 KVA Inverter 01 no.   

2 5 KVA Inverter  01 no   

3 3 KVA inverter 01 no    

4 2 KVA Inverter 01 no   

5 11 KV Ring Main Unit 01 no   

6 11 KV HT VCB 01 no   

7 400 KVA Servo Stabilizer 01 no   

8 APFC Panel 150 KVAR 01 no   

9 AMF Panel of 320 KVA 01 no   

10 AHU Electric Panel 05 no.   

11 Light Assembly 2 x 2 Ft. 
Box Fitting 

20nos.    

12 Light Assembly Putty fitting 20   

13 XLPE Aluminum Cable (11 KV 
Line)  

100 Kg.    

   SUB  

  Applicable GST / Service TAX  GST @  

   TOTAL  

 

  Date: 

  Place: 

                                 Signature of Authorized representative of the Bidder 

                                      Seal &n Signature 
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